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OFFICERS INVOICING ORDNANCE STORES SHOULD OBSERVE:

That all issues or transfers of Ordnance property must be made in pursuance of proper authority.

This authority may be as follows:
1. An order for supplies given by the Chief of Ordnance, Washington, D. C.

2. A requisition duly approved as required by paragraphs 1384, 1385, and 1386, Revised Regulations of

the Army.
3. A direct order given by a superior officer to transfer certain stores.
4. An order which, from its nature, involves a transfer of property.

In all cases an officer making use of this blank, must insert after the words ‘‘in obedience to,” at the head

of the Invoice, the order or authority under which the issue is made.

If an order for supplies, give its number and the year; if a requisition, say ‘‘the requisition

(Give Officer’s name.)

T ¥ R R of 186 .”

If an order, state whose order, when, and where given.
No issue will be considered valid unless the authority is given as here directed.
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* Where there are not a sufficient number of vouchers to render an

abstract necessary, draw a pen through the word ‘ ABSTRACT.”
In all cases, number the vouchers in the order of the date of recep-

tion, as above noted in the endorsement.
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| CIRCULAR No. 52—SERiES oF 1863.
[EXTRACT. ]

TI1. Hereafter, in the examination of all property returns in this office, the order, or other authority by which an issae or transfer of Ordnance
property was made by one officer to another, will invariably be required. This euthority may be either an ORDER FOR SUPPLIZS direct from this
office, a REQUISITION made in due form, approved by proper authority, as per paragraph 1384, General Regulations of the Army, or an ORDER
, which, from its nature, requires a trensfer of property, as when the command of a company or post is transferred from one officer to another.

i : The original order for supplies, requisitions, or order, must be filed with the receipt for the property; or when the receipt cannot be obtained
time, then with the certified invoice of the issue. This rule will be enforced in the examination of all returns for the 4th quarter, 1863.

K At all Armories, Arsenals, and Depots, whether permanent or in the field, copies of orders for supplies from this office, or other orders relating

to such transfers must be preserved in appropriate books.

iy
1

GEO. D. RAMSAY,
Brig. General,
Chief of Ordnance.
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SUGGESTIONS TO OFFICERS ISSUING ORDNANCE PROPERTY.

Whenever an officer issues, transfers, or turns over to another person any Ordnance or Ordnance
Stores, it must be done in compliance with proper authority. (See notes on the printed form of
Invoice 2 (b.)

When the transfer or issue takes place, he must deliver, with the property, duplicate invoices of it,
made out according to Form 2 (5;) and upon receipt of the Stores, the receiving officer will return
receipts in duplicate, according to Form 7 (a.)

But where the Stores are turned over to the Quartermaster’s Department for transportation to the
officer to whom they are addressed, the Quartermaster will be furnished with duplicate invoices, according
to Form 2 (a,) and a third will be transmitted by mail to the officer who is to receipt for the Stores.

Officers turning over Stores in this way to a Quartermaster, should take a receipt from him for the
exact number of packages shipped, so that in case the Stores are lost while in charge of the Quarter-
master's Department, the issuing officer may have a legal proof that the Stores were actually put in
possession of that Department. :

Officers issuing, or transferring property as described above, should preserve with care all receipts
obtained for it. They should remember that these are the legal evidences of the transaction, and that
they must be filed as vouchers, to substantiate the statements concerning issues which they make on the
Property Return. Tae “ORDER FOR SUPPLIES,” OR OTHER AUTHORITY BY VIRTUE OF WHICH THE
1ssUE was made, MUST ACCOMPANY and DE ATTACHED TO THIS RECELPT. (See extract from Circular No.
52, from Ordnance Office, as above.) If the original order cannot be furnished, a certified copy must be
given.

Unless the receipt accompanies the Return, or some other evidence that the issue was made as
stated, (see paragraph 39, Instructions for making Ordnance Retucns,) the money value of the articles
will be stopped against the pay of the issuing officer by the Treasury Department, on the adjustment of
bis accounts.




ForyM 2—(b.)

Juboice of Oronance any Orvmanes Stores, rwrned over b J(;K z’/ 7/@)/ M
Uynicdg, 161 /W (ef N7/, ‘

NO=QERBOXES. —3HERER. GQNTENTS. o T

-
3
N
g
R
M
3
N
N
X

Q)\'QU
WO
Y

X

N

(%8 //‘MAU/ ﬁ%&

J/LDMZ/M&//’{&{%; Fé/%/ﬂ/{ A S Buctt Qd%iy’u/ 38 o 3

|
)

< Lo 0N
§

N
N
N

The value of all Stores issued from an Arsenal, Armory, or Ordnance Depot, must, if possible, be stated.
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The value of all Stores issued from an Arsenai, Armory, or Ordnance Depot, must, if possible, be stated.
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Form No. 3 (A.)
( For issues or transfers of Ordnance Stores. )
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CIRCULAR No. 52—SERIES OF 1863,
[EXTRACT. ]

III. Hereafter, in the examination of all property returns in this office, the order, or other authority by which an issue or transfer of Ordnance
property was made by one officer to another, will invariably be required. This authority may be either an ORDER FOR SUPPLIES direct from this
office, » REQUISITION made in due form, approved by proper authority, as per paragraph, 1384, General Regulations of the Army, or an ORDER
which, from its nature, requires a transfer of property, as when the command of a company or post is transferred from one officer to another.

The original order for supplies, 1equisitions, or order, must be filed with the receipt for the property; or when the receipt cannot be obtained
in time, then with the certified invoice of the issue. This rule will be enforced in the examination of all returns for the 4th quarter, 1863.

At all Armories, Arsenals, and Depots, whether permanent or in the field, copies of orders for supplies from this office, or other orders relating
to such transfers must be preserved in appropriate books.

GEO. D. RAMSAY,
Brig. General,
Cheef of Ordnance.
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SUGGESTIONS TO OFFICERS ISSUING ORDNANCE wwommweﬂ.

Whenever an officer issues, transfers, or turns over to another person any Ordnance or Ordnance
Stores, it must be done in compliance with proper authority. (See notes on the printed form of
Invoice 2 (b.) \

When the transfer or issue takes place, he must deliver, with the property, duplicate invoices of it,
made out according to Form 2 (b;) and upon receipt of the Stores, the receiving officer will return
receipts in duplicate, according to Form 7 (a.)

But where the Stores are turned over to the Quartermaster’s Department for transportation to the
officer to whom they are addressed, the Quartermaster will be fi urnished with duplicate invoices, according
to Form 2 (a,) and a third will be transmitted by mail to the officer who is to receipt for the Stores.

Officers turning over Stores in this way to a Quartermaster, should take a receipt from him for the
exact number of packages shipped, so that in case the Stores are lost while in charge of the Quarter-
master’s Department, the issuing officer may have a legal proof that the Stores were actually put in
possession of that Department. i

Officers issuing, or transferring property as described above, should preserve with care all receipts
obtained for it. 'They should remember that these are the legal evidences of the transaction, and that
they must be filed as vouchers, to substantiate the statements concerning issues which they make on the
Property Return. THE “ORDER FOR SupPLIES,” OR OTHER AUTHORITY BY VIRTUE OF WHICH THE
IsSUE was made, MUST ACCOMPANY and DE ATTACHED TO THIS RECEIPT. (See extract from Circular No.
52, from Ordnance Office, as above ) If the original order cannot be furnished, a certified copy must be
given.

_ Unless the receipt accompanies the Return, or some other evidence that the issue was made as
stated, (see paragraph 39; Instructions for making Ordnance Returns,) the money value of the articles
will be stopped against the pay of the issuing officer by the Treasury Department, on the adjustment of
Lis accounts.
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Form N c{ 1—(b.)

For the use of Infantry and Heavy Artillery.

: ' <
QUARTERLY RETURN OF ORDNANCE AND ORDNANCE STORES received, issued, and remaining on hand in Gempany (Ac , /0 /"’é Infantry,

CLASS Vi i
| CILASS VII, CILASS VIIF.
SERVICEABLE, i UNSERVICEABLE. :
) MUSKETS | (@ MUSKETS ) 1 PPENDAGES. 4) CARTRIDGES.
Br'RIFLES, swonns.) OR RIFLES. ’swonns. ‘ PR CUEREMENTS A ? (4)
)7—4 (Write k;gl;er gfscnptxon |(Write ggfrgi‘;mpmn‘\ ‘ SERVICEABLE. | UNSERVICEABLE. SERVICEABLE. UNSERVICEABLE. SERVICEABLE, UNSERVICEABLE.
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J / On hand from last Return ‘ ‘ “ ‘ i | s Va4 9
al. |23 / ft Sre Redldo SRR /GE | 500 | 217/8'3 6/
|
,2( 2 | Received from @ J VY, @,&/ aéo | ¥
0,7 Eivl 3 Received from 0 C)ﬁm & J&e ) i ! l | l 40m
{ ! : ;
44‘ Received from @a/j C?‘iywa /2 7 /2/ l/ 2 / 2] 2/ 2/ 2/ 2/ 2/ 2/ 2/ 2/ |
Received from :
Received from
Repaired and transferred during the quarter |
TOTAL TO BE ACCOUNTED FOR «evueoeennn-- o 1' 3 ZC 3/ 2 7)7 vl ) 4 2722 Y2744
o | - 2/ | |27]2s 7
— e i 3 e e, s e P e e e
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C’Xm"“ Solf=/f] Tssuedto (7 Wﬁﬂi/@‘ @%W Dbt/ 7 ar 5‘) 26| 372/ VJ 72 24 27 3 2/ 2/12/ 2994
C/é’m 20 /) Issued to@,m v e wa%m/ CAtelirn , B
Condemned and dropped by order of |
Expended, as per Abstract 4
qu1”“"" Jo| /& Lost or destroyed, as per 5%%7 V /Y
o Charged on muster and pay rolls, as per Statement
Repaired and transferred during the quarter ‘
| i i irkisedl BUAS o Bk b ELIANETS LU S — | —
TOTAL ISSUED AND FXPENDED ... ... /2! 4 | 3yl |24 3/ 2/ 5492024 2)| 24 2/ 2/ 2/ 57009
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REMAINING ON HAND TO BE ACCOUNTED FOR ON NEXT RETURN ....|| 7 o } (‘ \ “ I . ( ‘ gl o 08 g 3 o 5 N
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*The word ‘“Issued” as used here means the same as the word *‘ Transferred’” as used in the Quartermaster’s blanks.
DIRECTIONS FOR TRANSMITTING THIS RETURN.
DIRECTIONS FOR MAKING THIS RETURN.
Send with the ‘‘ ORIGINAL FOR THE TREASURY DEPARTMENT” one complete set of vouchers as al30ve numbered. i
1. Before proceeding to fill up this form, read carefully the notes on the firct page, below the endorsement, as also the following paragraphs of * Instructions for IS{end Witllll tl}:le i‘I%‘UPLICATE FOR THE ORDNANCE OFFICE]”tSﬂd; Afbstracic]s oo o1t re;]glreii_ bYt the f‘t]fmtrmtt‘;on'stlf;o:hm?‘hong Qrd]ng.nce Returns.”
i £ r 8, P 3, Ly & <1, 44 5,6,29;1105 155 16,517,718, eep with the “ TRIPLICATE TO BE RETAINED” one complete set of vouchers—exact duplicates ot those sent wi e ‘‘ Original.
making Quarterly Returns of Ordnance and Ordnance Stores,” approved by the Secretary of War, February 10, 1863, namely ) e i Ma,ilpthe ““Original,” with its vouchers, and the *“ Duplicate for the Ordnance Office,” accompanied by the enclosed printed letter of transmittal, properly filled up,

19, 20, 25, 26, 27, 34, 35, 36, 39, 40, . 52, 53, 54. 62, 63, 69, 70, 71, 72, 74, 75. 1 : ] nar the f .
2. State the éxa,ct namz, 0f4the ﬁrcga.rm, ag si)ge’c?gédz;'isn ;t)lglesgagi‘ﬁcfjsiigf o(fi O;gnchZ Stores, Class 6, “‘Instructions for making Quarterly Returns,” &e., &e.; also, to the Chief of Ordnance, Washington, D. C., in one packege, within twenty days after the expiration of the quarter for which the return is made. (See
whether smooth-bored or rifled, and the calibre. paragraph 1421, General Regulations of the Army ) . W e
3. State the calibre of the cartridge boxes, (whether for .54 or .58 calibre balls.) 3 . All officers stationed east of the Rocky mountains, -who are accountable for Ordnance Stores, whose Returns fail to reach the Ordnance Office within sizty days from
4. State kind and calibre of the ball catridges, whether elongated, or some patent kind. (.574 calibre is used in the .577 and .58 bores.) the termination of the quarter for which _they are due, and vyho do not give a re.asouable excuse for the delay, are now reported to the Adjutant General of
5. Make out the * Triplicate’ first, and copy the ‘* Duplicate” and “ Original”” from it. This will give neat and correct copies for the Bureaux at Washington. ghe A?rtug' for a .tstopgmfge n{; their pay ;nam the proper return is made. Officers stationed west of the Rocky mountains will be allowed ninety days from the last
ay of the quarter before being reported.
1f oﬂicerg’have n%g]ected to make gRetIilms for past quarters, correct Returns for each should be made out before commencing that for the current quarter.
The printed blank forms enumerated in paragraph 75, * Instructions for making Returns of Ordnance Stores,” will be furnished in accordance with Circular 66, series

of 1864, by Chief Ordnance Officers of Military Departments.
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Send the Returns, the

TRIPLICATE TO BE RETAINED BY OFFICER SIGNING THE

. That each officer’s accountability commences from the day he took command of the Company ;
. That all property returns in the Ordnance Department are made guarterly, and not moathly. ;
. That the account of property rendered in this Return must invariably be closed at the end of the official quarter, viz: 31st March, 30th June, 30th Sept

. That it must be clearly stated how the stores with which the United States is credited came into the possession of the officer—whether brought forw.

. That every issue to another person must be made in compliance with proper authority, a copy of the order or requisition being furnished, and the:

. That the return is signed with full name and official title, and that it is done legibly; that the station and date are inserted in the proper place, wh

the

letter of transmittal, and all papers connected with them, to

Chief of Ordnance, in ONE PACKAGE,
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" ALL COMPANY OFFICERS HAVING ORDNANCE STORES TO ACCOUNT FOR SHOULD OBSERVE— T

he is to make returns for his own accountabilityrﬁly‘.
not held responsible for that of any other person. T

and 31st December of each year; except, where officers by reason of leaving the service, or being transferred t9 a new station or command, desire fi
their accountability between these dates; in which case it will terminate at the date the balance on hand was transferred to another person.

. the last return; received on an invoice from an ther person; taken up by virtue of an inventory made by a Board of Survey, or on a certified sta
made by the officer himself. e
attested by the receipt of that person. Where this cannot be obtained, a certsfied invoice of the stores which were issued must be filed as a voucher,
a statement on its face showing why the receipt could not be obtained. (See paragraph 39 of * Instructions,” &e.)

No property can be condemned and dropped, except by authority of a regularly authorized inspector. (See paragraph 42 of “Instructions,” &e.)

Nothing but ammunition, parts of arms, and material for repairs can be expended, and these only in such quantities as the necessities of the es
warrant ;

Statements of losses or damage should be supported by the report of a Board of Survey; if the certificate of the officer accountable is filed, it
be supported by any corrohorative evidence which can be obtained, such as the certificates of other officers, order of a superior, or the affida:
enlisted men or citizens.

In short, every transaction noted on the return must be supported by proper vouchers, which are the legal evidences of the correctness of the statements

return is finished and signed, and that the P. O. address of the station is given.
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